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RESOLUTION NO.

A RESOLUTION TO RECLASSIFY AND RESTRUCTURE THE SECRETARY COORDINATOR |
POSITION IN THE COUNTY JUDGE’S OFFICE

WHEREAS Craighead County's Job Evaluation and Salary Administration Policy, which was
approved by the Craighead County Quorum Court on June 28, 2021, to provide guidance in
establishing new job titles, revising job descriptions, and restructuring job duties when
appropriate, states the procedures for reclassifying includes approval from the JESAP
Committee, the Public Service Committese, and the Quorum Court.

WHEREAS The County Judge’s office has requested to reclassify and restructure the
Secretary Coordinator | position to that of Administrative Coordinator |, for the purpose of
retention, cross training and increased value to the County.

WHEREAS New hires in this position will follow proper procedure set forth by the current
Salary Administration Policy.
BE IT HEREBY RESOLVED BY THE QUORUM COURT OF CRAIGHEAD COUNTY,

ARKANSAS; The JESAP Committee, Public Service Committee, and the Quorum Court
agree with the restructure and reclassification recommendation.

DATED: APRIL
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MARVIN DAY, COUNTY JUDGE J




