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In the County Court of Craighead County, Arkansas

In the matter of awarding bids to transport, preserve, digitize and archive criminal record books for
the Craighead County Circuit Clerk’s Office

ORDER

Comes before the County Court of Craighead County, Arkansas, the matter of awarding bids to
transport, preserve, digitize, and archive 13 volumes of Criminal Record Books for the Craighead
County Circuit Clerk’s Office in accordance with bid specifications.

Bids were advertised and publicly opened in accordance with Arkansas Code 14-22-101 through.
14-22-115, concerning purchasing and bidding procedures. :

It is therefore considered, ordered, and adjudged that the best bid of $56,916.01 including
transporting, preserving, digitizing, and archiving 13 volumes of Criminal Record Books, as
specified in bid package 2024-34, with performance bond and insurance policies included, be
awar‘ded‘ to Kofile Technologies, Inc, 6300 Cedar Springs Road, Dallas TX 7523 S.

ya

Dated this

o Day o#Se)
Approved: ‘ Nk

Marvﬁ'f'f)‘égf | \§

Craighead County Judge
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Bid Tabulation Sheet
Bid 2024-34 Criminal Record Books, Preserve,Digitize, Archive,Circuit Clerk
David Vaughn Kofile Technologies, Inc Capital Typing
Circuit Clerk 6300 Cedar Springs Road | 1627 Spur Branch Road
511 S. Main St Dallas, T X 75235 , Williston, SC 29853
Jonesboro, AR 72401 -Sharon Adams David Jonas
870-933-4530 214-351-4800 800-784-9402
preserve@kofile.com Qm<mm@omuxmm<ésmho3

ltem | .
Record Series ~ Volume No. DateRange  Page/image Count Preservation | Image | Microfim Total Preservation Image Microfilm Total
Criminal Record 1 1878-1888 636 $ 428400 % 59784 |$ 3816|$ 4,920.00 $ 1,90800 % 636.00|% 954.00|%  3,498.00
Criminal Record 2 1888-1893 688 $ 462200 % 64672 $ 41.28|$% 5310.00 $ 2064.00|$ 688.00|% 1,03200|$  3,784.00
Criminal Record 2 1887-1893 598 $ 4,037.00 |$ 56212 |$ 3588 |$ 4,635.00 $ 1,79400|$ 598.00|$ 897.00 |$  3,289.00
Criminal Record 3 1893-1898 677 $ 455050 | $ 636:38 | $ 40.62|$ 5,227.50 $ 2,031.00|$ 677.00 | $ 1,01550 |$  3,72350
Criminal Record 3 1878-1887 600 $ 4,050.00|% 564.00 % 36.00|$% 4,650.00 $ 1,800.00 | $ 600.00|$ 90000 |$  3,300.00
Criminal Record 6 1919-1928 494 $ 286700 (% 311.22|$ 2964 |% 3,207.86 $ 148200 |% 49400|$% 74100]|$ 2,717.00
Criminal Record 7 1928-1950 606 1§ 348300 (% 38178 % 36.36|$ 3,901.14 $ 1,81800|% 606.00|$ 909.00($  3,333.00
Criminal Record 8 1950-1963 582 $ 3,201.00 |$ 366.66 | $ 3492|% 3,602.58 $ 1,746.00 |$ 58200|$ 873.00(%  3,201.00
Criminal Record 9 1963-1969 633 '$ 348150 | $ 398.79|$ 37.98|% 391827 $ 1,899.00|$ 633.00(% 94950 (%  3,481.50
Criminal Record 10 1969-1972 680 $ 3,890.00 |$ 42840 |$ 40.80|$ 4,359.20 $ 204000 |$ 680.00|$ 1,02000|$  3,740.00
Criminal Record N/A -1899-1910 689 $ 462850 |$ 64766 | % 41.34|$ 5317.50 $ 206700 % 689.00 $ 1,03350|$ 3,789.50
Criminal Record N/A 1919-1928 384 '$ 226200 | $ 24192 % 23.04|$ 252696 $ 1,152.00 |$ 384.00|$ 576.00($ 211200
Criminal Record_ N/A 1893-1903 692 $ 464800 |% 65048 |$ 4152 5340.00 $ 2,076.00-$ 692.00 | $ 1,038.00 |$  3,806.00

Total $ 56,916.01 Total S 43,774.50

Sales Tax Not Included

Sales Tax included:

All bids received were carefully reviewed by county officials to determine if all bid specifications and other criteria were met. A decision was made to accept the bid submitted

by Kofile Technologies, inc.and that it is the best value for Craighead County due to the binder being-of a superior quality and workmanship and the size and design

matches and compliments existing book binders and has superior lettering and numbering on the binder.

| |

|




AFFP
NOTICE TO BIDDERS Craighead

""i;@f [Eublication..

. STATE OF AR }
COUNTY OF CRAIGHEAD }

MatthewASmith, being duly swarn, séys:

That he is Classified Director of the Jonesboro Sun, a
daily newspaper.of general cite Iatlon printed and
pubhsned in Jonesoo‘ro Cra I ACounty, AR tnat the
pubhca’uon a copy of WhICh is attached hereto, was
published in tfie said newspaper on the followmg dates:

August 06, 2024

Publisher's Fee:
ori ¢
SIGNED:

$76.05

S

ly:issued:and circulated ]

Subscribed to and sworn to me this 6th day of August
2024,

_anefilelion, Notary Public 9/6/2032

00013656 71023343

CF{AIGHI:AD COUNTY JUDGES QFFICE
511 UNION STE 119
JONESBORO, AR 72401

REGEVED
AUG 12 2024

G Ty
O FFicE

. ERS

d County is now accepting bids until 2:00 PM, August 21, 2024, at the
Cralghead County Judge s office for the following:

Preserve and dlgmze criminal record books for the Circuit Clerk's. ‘

Bid specifications may be picked up at the County Judge s office, Craighead County
Courthause Annex, 511 Union St, Suite 119, Jonésboro, Arkansas, Monday through

. Fnday, from 8 00 A M unt|| 5 00 P.M.

o ‘Bldb will be’ openec at- 2 OO P\A Augus[ 21, 2024 Iocai ume In the County Judges
;office. i .

The County feseives the rlght to rEJect any and all bids or any part of any specific
bid.

Bid speqificatiohsiare a{v'aila_ble on the County Web Site at
www craigheadcounty.org:

AlHalfigs® e
Purchasxng Agent
Créighéad’ County -E

JAMET MELTON
-NOTARY PUBLIC -STATE OF ARKAN: 3AS
CRAiGn:iEAG el UNTY
My Comm sion ExXplres 09-06-
1 bommm(en No. ‘1%8 519, -




Jonesboro Sun

Times Dispatch, Daily Press, Evening Times

PO Box 1200

Paducah, KY 42002-1200

Iimi”iﬂﬂm»iuﬂihqR;u,m:gﬂ!Ehmn;iaﬂs‘!iﬂlgliahaiﬁji;h!
**************ALL FOR AADC 380
CRAIGHEAD COUNTY JUDGES OFFICE
511 Union St Ste 119
Jonesboro, AR 72401-2863

1-00000336

ADVERTISING INVOICE / STATEMENT

. ‘ , Balance Forward : - "‘."":‘"1‘65“"7:5"»““ 165,
08/06/2024 71023343 | 302577163 | NOTICE TO BIDDERS Craighead - 71023343 76.05 241.80
o : L 1 124J8D1 Jonesboro Sun - NOTICE TO 1 3.66in
08/19/2024 402681413 | Payment Check 102120 Lockbox Import -165.75 76.05
RECEIVED
SEP 09 2094 -
. FROM
- CHAIGHEAD counTy
JUDGES OFFIcE
po———
AUGUST 2024 =50 June 2024
$ 76.05 $0.00 $0.00
T $76.05
PLEASE RETURN THIS IPOF}TION If you desire to charge this amount to your credit card, pleé,se complete the f_oilowing information
WITH YOUR REMITTANCE and retum to the address below: [ ] Visa [ ] Mastercard [ 1Discover { ] American Express
: Acct# : Bplae____.
. Signature - : —

A2 SR N A e

CRAIGHEAD COUNTY Ju

$76.05

RN

Jonesboro Sun
¢/o Paxton Media Group
PO Box1200  °
Paducah, KY 42002-1200

Phone: 270-575-8731
Fax: 270-575-8726

Billing Date
09/03/2024

Payment In full is due upon receipt of the statement, A service charge on all
" balances qver 30 days will be computed by a 'Periodic Rate' of 1-1/2% per
month, which is an ANNUAL PERCENTAGE
previous balance after deducting current Payments and credits appearing. on
your statement, Refunds less than $10.00 wil be refunded eleétronlcally,
donated to NIE, or collected in cash at the e '

RATE OF 18%, this applies to the

newspaper,

Remittance Advice

000136580000000000007605
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umonf'nrt n’m ARRANSAS
HARBING, 8 MICROFILM
0 BO0KS FOR
CLERK'S DFFICE
4,100

G. PRICING (BID FORMS)

CRAIGHEADCOUNTY T~ |
__INVITATION TO BID-Not an Order |
Craighead Coynty Judge's Office
511 Union St,; Suite 119
. Joneshoro, Arkansas 72401 _|

PURCHAS!_I\jG_ OFFicE
BID NO.” 2024-34 i
Seaied bids, subject to the conditions on the reverse hereof_ and as may be attached  hereto, W W
until 2 00 PM Augost 21,2024, local time and then publicly opened for fumtshmg the §
andjor services as described below.

F.O.B_Jonesboro. Arkansas

..... , I |BY:AlHaines e N
| Maximum Delivery or completion time after issuance of Purchase o WPURCHASING DIRECTOR !

Order or work ordered by County _days. | 54 o - i o
Item # S RIBTION . L , e i
1 IThe intent of these spetifications is o Preserve and digltize Criminal Regord Books 10 furmsh N j I
all services, equ«pment supplies, all other costs, :ncfudmg transporting cossfrom County facmty to contractors L
. facllity, according to the attached spedifications' o
2 [Bid bond of 5% of total proposal cost must acoompany bid package, _
" Bid must be sighed by authorized company representafive.
_ IBidder should: o
A. Clearly defi ine and list warranty mformatlon on each xtem in years. , )
~ B, Include all charges FOB Jonesboro Arkanses 72401 in bid price.

G Speczfy approx»mate dehverytlme ir days T awarded

1. Bidder should quote same or equal equipment as specified. o
5" |Dioes bidder meet all equipment specifications? Yes__ X No____
" [ifno, clearly istand define differences on a separate sheet,
5 Bidder should put tlotal bid price on this sheet.

_Total bid | Package$ 5491601

SUNOOVG SV VOSSN DRSS /SIS P

, EXECUT!ON OFBID
We, the undarsagned have read all fhie requirements set _fo_rth _;n__thlg_ bid proposal including speomoatlons, ) 1 -
mstruc’nons conditions, and pertinent information'regarding the articles being bid on, 1, and we agree fo furmsh

articles at the prices stafed. .
Arkansas Use Tax Register No_54376235-SIS "
Bidder_cotarem. ﬁ i Address_  Cedar Springs Road, DCHICIS, X 75235_

_|(Person Authorized to Sign Bids) Title Shoron Adonns, Chlef Fmomcml Oﬁﬁcer‘ Koﬁle T
UNSIGNED BIDS WILL BE REJECTED 1

BIDS ARE SUBJECT TO REJECTION UNLESS SUBHIFTED ON THIS FORM , R

e s o e __.J S

'NOTICE TO BIDDERS, SEE REVERSE SIDE OR ATTACHMENTS FOR INSTRUCTIONS AND CONDITIONS. | .~ I

2:00 P.M. Local fime - T

PABE 45169

Kofile
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CRAIGHEAD COUNTY, ARKANSAS

BID MO, 2074-34: PRESERVATION, IMAGING, & MICROFILA
SERVICES OF RISTORICAL CRIMINAL RECORD BOOKS FOR
THE CRAJGHEAD COUNTY CIRCUIT CLERICS OFFICE

DUE: WEDNESDAY, AUGHST 21, 2024, £:00 P,

CRAIGHEAD COUNTY

JONESBORO, ARKANSAS

__GONDITIONS OF BIDDING

Compliance with the followinj condifions Is necessary for consideration of this bid.

1 |Signature-This bid must be signed with the firm name and by an authorized officer, employee or agent.
2 [Sales Tax-Is to be shown in the bid price.
Craighead County is not exempt from Arkansas State SalesTax.Craighead County is exempt on Arkansas State Sales Tax on
road equipment, vehicles, and self propelled equipment. Example: Motor graders, excavators, dozers, dump trucks, pickup trucks, ete,
Contractors are to include all costs into the bid price, including applicable taxes. |
3 |Freight and other delivery charges-to destination at designated County facility in the County must be included In bid,
Charges may not be added after the bid is apened. | | l
4 |Discounts-Show rate, total amount, and latest day any discounts will be allowed after receipt of arlicle and invaice,
otherwise County will deduct allowed discount when payment is made.
5  |Firm Price-All prices quoted will remain firm for at least 90 days from date of bid, unless otherwise specified
by the County or bidder
6 |ldentical Bids-In the event of two or more identical low bids, the contract may be awarded arbitrarily or for
‘ any reason fo any of such bidders, or split in any proportion between the said two or more bidders at discretion of the County.
7 |Clean up-Complete cleanup and proper disposal of any and all job releted items is considered to be a part of any
coniract let by Craighead County. | ’
8  |Ambiguity in bid-Any ambiguity in any bid as the result of omission, errar, lack of elarity or non-compliance
spadifications, instructions, and all conditions of bidding shall be construed in the light mast favarable to the County
9  |Construction I ]
A. When requested, the Contractor Is fo supply the County with evidence of having and maintaining proper and
specifically Workman's Compensation Insurance in accordance with the laws of the State of Arkansas,
Public Liability, and Property Damage. All premiums and cost shall be paid by Contractor. in no way will the
County be responsible in case of accident. \
B. A Performance Bond equaling the total amount of any bid exceeding $50,000 must be provided for
erection of any public building, public sfructure, or public improvement(Pursuant to Arkansas Code 18-44-503.)
10 |The County reserves the right to reject any and all bids, accept in whale or in part, to waive informalities in bids
received, to accept bids on materials or equipment with variations from specifications in thase cases where efficiency
of operation will not be fmpaired, and unfess otherwise spacified by bidder, to accept any ifem in the bid. If unit prices
and extensions thereof do not coincide, the County may accept the bid for the lesser amount whether reflected
by extension or by the correct multiple of the unit price, ] |
GENERAL INSTRUCTIONS TO BIDDERS (Please read carefully)
1 |Submit bid on bid form attached or reverse side of this sheet.
2 |Address all bids to: Purchasing Director, Craighead County Judge's Office, 511 Union St.; Suite 119,
Joneshoro, Arkansas 72401 and make certain to indicate identifying bid number on the outside of bid envelope.
3 |DONOT include Federal Excise Taxin bid, County will furnish exemption certificate. '
4 |Sate Manufacturer, Brand Name, Model, etc. for each item bid on.
5  |Samples of items, when required must be furnished fres, and, if not called for within 30 days from date of
bid opening, will be disposed of by the Gounty
6 |Bids received after stated time will not be considered.
7 |Besure and read afl conditions and verify amounts before submitting hids. No changes or additions will be
allowed after submission. [ [
8 |Guarantees and warranties should be aftached as a part of the bid, as they may be a consideration in awarding contract.
9 |Delivery or contract completion fime is to be shown, as this date may, where time is of the
esserice, determine the contract award.
10 |Additional information may be obtained from the Purchasing Department.

THE COUNTY RESERVES THE RIGHT TO ACCEPT PART OR ALL OF ANY SPECIFIC BID OR BIDS

AND TO ACCEPT BID WITH OR WITHOUT TRADE-IN, AND REJECT ANY AND ALL BIDS. |

PAGE 48169




CRAIGHERD COUNTY, ARKANGES

BID NO. 2024-34: PRESERVATION, IMAGING, & MICROFILM
SERVICES OF HISTORICAL CRIMINAL RECORD BOOUS FOR
THE CRAIGHEAD COUNTY ORLUIT CLERK'S OFFICE

DUE: WEDNESDAY, AUGHST 21, 2024, 2:00 P.M.

SPECIFICATIONS
Craighead County Circuit Clerk
Project Overview-Estimated Quantities and pricing
Level of Service
PRV M MM
Archival |Estimated
Record Series  Volume No. DateRange  Page/lmage Count Preservation| Image | Microfilm | Total |
1 |Crimal Record 1 18781888 636 $4.28400 | §597.84 | $38.16 | $4.920.00
2 |Crimal Record 2 1858-1893 688 $4,62200 | $646.72 | $41.28 | $5310.00
3 |CrimalRecord 2 1887-1893 598 $4,037.00 | $562.12-| $3588 | $4.635.00
4 |Crimal Record 3 1893-1898 677 $4,550.50 | $636.38 | $40.62 | $5,227.50
5  |Crimal Record 3 1878-1387 600 $4,05000 | $564.00 | $36.00 | $4.650.00 |
6  |Crimal Record 6 19191928 484 $2,867.00 | $311.22| $29.64 | $3,207.86
7 |Crimal Record 7 19281950 606 $3,483.00 | $381.78 | $36.36 | $3901.14
8  |Crimal Record 8 1950-1963 582 $3,201.00 | $366.66 | $3492 | $3,602.58
9 |{Crimal Record 9 1963-1969 633 $3,481.50 | $398.79 | $37.98 | $3.918.27
10  (Crimal Record 10 1969-1972 680 $3,890.00 | $428.40| $40.80 | $4,359.20
11 |Crimal Record N/A 1899-1910 689 $4,62850 | $647.66| $41.34 | $5317.50
2 [CrimalRecord  NA  1919-1928 34 $2.26200 | $241.92| 39504 | $2.52696
13 |Crimal Record N/A 1893-1903 692 $4,64800 | $650.48 | $41.52| $5.340.00
Project Tofal| $50,004.50 | $6,433.97 | $477.54 | $56,916.01*

*Applicable taxes are in addition to this this amount. Taxes are estimated at 9.5%, which is
an additional $5,407.02; bringing the total to $62,323.08.

PROJECT ASSUMPTIONS

Pricing is oll inclusive of required services, including all lubor, equipmen, supplies, and transport services.

Pricing is bused on o Good Fuith Estimate of pags and image counts {there is o minimum Preservation Service charge
par volume). Billing occurs on urfud! counts, not Yo exceed the amount of the contract, unless otherwise authorized by
the Circoit Uerk.

]
i

PAGE 47169




& MICROFILM
SERVICES OF HISTORICAL CRIMINAL RECORD B0GKS FOR
THE CRAIGHEAD COUNTY CIRCUIT CLERICS OFFICE

DUE: WEDNESDAY, AUGHST 21, 2024, 2:00 2.,

COST PROPOSAL FORM

Note: Note that a page is defined as one side of a sheet of paper. One sheet contains two
pages. Each page with recorded data is considered an image, unless it contains multipte
record enfries. In those instances, the County requires that documents are separated into
separate images. The County Circuit Clerk does not require the imaging of blank pages,
unless otherwise directed so by the County Circuit Clerk. The County requires that all
amendments and aftachments receive the appropriate level of service.

Criminal 1-10 & (3) 1878-1903 | Preserve {Conserve, Deacidify, $56,916.01*
Record Book |Vols. Encapsulate, & Bind In Disaster-Safe ! ’
Unmarked Archival Binder}, Digital Imaging, &

Archival Silver Microfilm Back-ups

'*Applicdb!é fc:kés are in addition to this this amount. Taxes are esfimated at 9.5%, which

is an addifional $5,407.02; bringing the fotal to $62,323.03.

Kofile Technologies, Inc.
(Offeror Legal Name)

26-4034328 : UEI No. GUUCEJ3BYEBR4
(Federal ID Number) : (SAM.gov Entity ID)

6300 Cedar Springs Road, Dallgs, TX 75235
(Physical Address)

P.O. Box 541028, Dallass, TX 75235
(Mailing Address)

Sharon Adams Chief Financial Officer

(Primary Contact Name) (Title)
preserve@kofile.com 214-351-4800

{Email Address) {Phone Number)

1. Sharon Adams {Name of Authorized Signatory, representing
Kofile Technologies. Inc. (Legal Name of fthe Offeror),

submit the above written offer(s) to supply the Services specified herein. | have carefully



L

CRAIGHERD COUNTY, ARKANSAS

31 MO, 2024-34: PRESERVATION, IMAGING, & MICROFILM

SERVICES OF HISTORICAL CRIMINAL RECORD BOOKS FOR

THE CRAIGHEAD COUNTY CIRCHIT CLERICS DFFICE

DUE: WEDNESDAY, AUGHST 21, 2024, 2:00 P,
examined each item of the specification and agree to full compliance of each item within
the RFP. Any Services in the RFP Specifications that | cannot deliver have been described
and explained, on a separate sheet which shall become part of this proposal. | understand
that all written exceptions and / or deviations from the above specification will be

considered in total when reviewing the Offers proposed.

oy Hacam AUl s

(Signed Name)

Sharon Adams
(Printed Name)

Chief Financial Officer
(Title)

August 20, 2024
(Date)

PAGE 51169



Document A310™ —~ 2010

Conforms with The American Institute of Architects AlA Document 310

Bid Bond

CONTRACTOR: SURETY:
(Name, legal status and address) (Name, legal status and principal place of hisiness)
Atlantic Specialty Insurance Company

Kofile Technologies, Inc. 605 Highway 169 North, Suite 800 This document has important”
6300 Cedar Springs Rd. Plymauth, MN 55441 legal consequences. Cansultation
Dallas. TX 75235 Malling Address for Notices with an attormey is encouraged

' with respect to its completion or
OWNER: modification,
(Neunie, legal statns and address) Any singular refsrence to

Confractor, Surety, Qwner or

Craighead County other party shall be considered
511 Union 8t., -Suite 119 plural where applicable,
Jonesbhoro, AR 72401
BOND AMOUNT: 5% Five Percent of Amount Bid
PROJECT:

(Mamie, location or address. and Project number. if any)

Preservation, imaging & Microfilm Services for Historical Criminal Records Books

The Contractor and Suety are bound to the Owner in the amonnt sct forth above, for the payment of which the Contractor and Surety bind
themsclyes, their heirs, exceutors, administrators, sucegssors and assigus, jointly and severally, as provided herein. The conditions of this
Bond arc such that if the Owner acoepts the bid of the Contractor within the time speeified in the bid documents, or within such fime period
as may be agreed to by the Owner and Contractor, and the Contractor either (1) enters into a contrast with the Qwner in accordance with
the terms of such bid, and gives sueh bond or bonds as may be specitted in the bidding or Contract Docupents, with a surety adwitted in
the jurisdiction of the Praject and otherwise acceptable to the Owuer, for the faithful performanee of suol Contract and for the prompt
payment of labor and material fumished in the prosecution thersof: oy (2) pays to the Owner the ditference, nof to exceed the amount of
this Bond, betiveen the amount specificd in sald bid and such farger amount for which the Owner may in good aith contract with anothier
party to perlor the work covered by said bid, then this obligation shalt be null and void, atherwise to remain In full force and elleet, The
Surety hereby wuives iy notice af an agreement between the Owner and Conlractor to extend the ime in which the Owuer may accepl the
bid. Waiver ol nolice by the Surety shall nolapply to any extension exceeding sixty (60} days in the agerezate beyond the time lor
acceptunue of bids specified in the bid documents, und the Owner and Contractor shall obtain the Surety's consenl for an extensivn beyond
sixty (60) days,

If this Bond is issned in sonncction with a subcontractor's bid to a Contracter, the term Contractor in this Beud shall be deemed to be
Subcontractor and the term Owner shall be deemed to be Contractor,

When this Boud hay been fumnished to comply with o stawtory or other fegal requirement in the location of the Project, any provision in
this Rond eonflicting with said stawtory ar legal requirement shall be deemed deleted herelram and provisions conforming o such
statutory or other tegal requirement shull be deemed incorporated herein. When so Fumnished, the intent is that s Dond shall be construed
asa stalukery bond and not as 2 common Hw band,

Signed and sealed this  21st  day of August, 2024.

/ /}/ . . Kofile Technologies, Inc.
"l o F e ) P PR [
N {Princigal}
(Winess)
r " < . . LT '
vy Atlantic Specialty Insurance Company " s,
Lt s s Joe - o 1‘(.!2‘!?@"’%
Y b Surey) o) S e
(Witmess) Jamﬁg»Webb . ‘Mﬁ I j 7 . {TBEAL
L B b L ' & e Iy Py g
By:{ (i Al SR

(Tuly Catherine Thompson, Aitoriey-in-Fact

5-0054/A8 8/10



intact

HSURANCE | Power of Attorney

Surety Bond Mo Bid Bond principel: Kofile Technologies, Inc.
Obligee: Craighead County

KNOW ALL MEN BY THESE PRESENTS, that ATLANTIC ;{}’EC.{A,I;’L‘Y")NSU‘R;‘WCE COMPANY, a New York eorporation with its principul office in Plymouth,
Minnesot figeby constitate upd nppoint . ;at_henne . 1h Qmpson Leach lndividually I thers be nigre than ane gurned, s-tue and ksful Atoerey-io
Fagt, vo-make, exceute, seal and deliver, fir and on it behalf 4% surety, any And all bowds, recognizanees, coutracts of tndemnity, and all ather writings ohiigatory in the nature

therenfs provided tha o bond or undertaking execated nder this suth shall exceed in amouitt the sum of: sixty mitifon dollars ($60,000,860) and the exicytion of such
bonds, recognizagies, contrets of dimnity’, sod. oll sther wiitings obligatory i the nafure-thereof in pursuance of these presencs, shall bi s binding upon suld Compary as if

fty sigsed by an authorized aificer of e C?t,nn_pa@ and sealed with e Compuny seal, This Power of Astorney is made und esecuizd by uuthdrity of the

they had bee ; g seat, !
Jutlons adepted by the Bodrd of Dircetors of ATLANTIC SPECIALTY INSURANCE COMPANY on the twenty-fifth day of September, 201%:

followiug zos

Resalved: That the President, dny Senior Vioe President or Yice-Presldent (zach an ~Autharfzed Qfftcer™) may execute tor and in bebalf of the Company apy and
all bonds, recoguizancees, contragts of indemnity, and alt other weitings obligatery in the natues thereof, and offix the seat of the Company thereto; and that the
Authieried Officer may appoint and authorizs ag Attorney-in-Ract fo exgeute on behulf of the Company any and afl such instrument d to affiy Qie Company

send theretos and fhat the Authorized Officer mily 0 any Hime remove any such Atormey-ii-Past and reveke alf powsr and suthority given to any such Atomey-in-
vk

Resulved: ‘Thal the Atiomey-in-Fat my ba given full power and authority fo excatte for and i the nime and on behalf of the Cosnpairy any: and.all bonds,
recoghizances, contracts of indemnity, andd-all other writings obligatory T the natues thereof, and uny such {nstrurment executed by any such Attorhey=-in-Faot :
b 13 binding upon theCompuny & 1F signed-and sealed by an Authorized Officer and, further, the Anomey-in-Foeris hereby suthorzed w verify auy affidavic
required to e attached to bands, recognizances, contracts of indemnity; and all other writings oblipstory in.the natuse thersof.

"This powor of attorney. is signed: md sealed by faesiile under the authority 6f the toltowing Resolution adopted by the Boacd of Directors of ATLANTIE SPECIALTY

INSURANCE COMPANY 0 the trenty-(Hil day of Septembe, 20725
Resolved: Thai the signature of an Agthorized Offiver, the signature of the-Secretairy or the Ass] Secretary, and the Company seal. may be affixed by

foesimily to any power of atiordey or Wany certificate relating thereto appalating an Atorsey-in-Fact for purposes only of executing and sealing any bond,

undestaking, sesvgniziiee or otherwriden-obligaiion in the nanis tercof, and any such sighatyre and seal wherd 50 nsed, being hereby adopted by the Company
as the original signature of sueh officer and the original seal of the Compuny. to be walid and binding upon_ the Company-with the sami foree and effect as hongh

manily offixed.
1N WITNESS WHEREOE, ATLANTIC SPECIALTY INSURANCE COMPANY Jins voused these presenits to be signed by-an Authorized Offfeer and the seal of the Company
(o he affised this 50k day of Mareh, 2020,

o ‘,,,mwd,m%
it i

s,

STATE OR MINNESOTA Aty 4ot "Paul 5. Brohm, Senior Viee Fresident

HENMEPIN COUNTY

On this fifth duy. of Marel, 2020, befiure me personely game Pau) J. Beslum, Senjor Vive President of ATLANTIC SPECIALTY INSURANCE COMPANY , to me pardonully
Kowery 10 be the Endividual and r.deseribed bt who exgoiited the preceding insteunieat, and he ackubwledged the sxceutfon i thesume, and being by me duly sworn,
tiag fe iy the said officer of the Company aforexdid, and that the ses] affixéd to the precdding instmiament is tiie seal of said Compary and that tie said.seal and the signawre as

suuch officer was duly aifived-and subsribed tothe satd fnstrument by the authority sd of thie divection of the Company. s

ALISOHDWAN NASHIROUT @
HOTARY FUBLIC-HINNESGTA p
My Sommls; gnzg);;;ires

I, the undlensigped, Assisianit Sevretary of ATLANTIC SPHCE
is In full force andd has not been rovoked, and the resolutions st farl dbova
Sined and seaed, Daed__ 2181 duy of __AUGust 2024

arénow in foree.

WAy,

S NG

ARAE)
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CRAIGHEAD COUNTY, ARICANSAS

BiD ND. 7024-34: PRESIRYATION, IMAGING, & MICROFILM
SERVICES OF HISTORICAL CRUMINAL RECORD BOBYS FOR
THE CRAIGHEAD COUNTY CIRCUIT CLERK'S DFFICE

DYE: WEDNESDAY, AUBUST 21, 2024, 2:00 P.M.

Page 1 of 2
Yy o . * DATE (MNW/DD/YYYY)
ACORD" CERTIFICATE OF LIABILITY INSURANCE 08/20/2024

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANGCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION 1S WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

Willis Towers Watson Northeast, Inc.
e/o 26 Century Blvd

P.0. Box 305191

Nashville, TN 372305191 USA

ERMEACT WIW Certificate Center

| HONE e, 1-877-945-7378 FAX \op 1-888-467-2378
EE')WDABHESS: certificatesfwtweo.com

INSURER(S) AFFORDING CQVERAGE NAIC#
INSURER A; Valley Forge Insurance Company 20508

INSURED .
Kofile Group Holdings, L.P.
6300 Cedar Springs Road
Dallas, TX 75235

~

INSURER B ; National Fire Insurance Company of Hartfor| 20478

INSURER G ; Continental Insurance Company 35289

INSURER D ; American Casualty Company of Reading Penns 20427

INSURERE: Beazley Insurance Company Inc 37540

INSURERF :

COVERAGES CERTIFICATE NUMBER: W34500350

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS.

ADDL[SUBR| POLICY EFF_ | POLIGY EXP
ek TYPE OF INSURANCE NSE | v POLICY NUMBER MM/DONYYYY) | (MWDDIYYYY) LIMITS
X | COMMERGIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
DAMAGE TORENTED
| CLAIMS-MADE OCCUR | PREMISES (Ea oceurrence! $ 1,000,000
A MED EXP (Any one person) $ 15,000
7011759995 11/08/2023 | 11/08/2024| prpsonaL s ADV INSURY $ 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
POLICY iR | X|1oc PRODUCTS - COMPIOP AGG | § 2,000,000
JECT
OTHER: 3
AUTOMOBILE LIABILITY | EOMBIED SINGLELIMIT T4 1,000,000
)( ANY AUTO BODILY INJURY (Per person) | $
B [T | OWNED SCHEDULED BUA 7011760001 11/08/2023|11/08/2024
e P e S i
L1 AUTOS ONLY AUTOS ONLY | (Per adcident) 3
] . p
o [X]|umereaniae | X/ ocour EACH OCCURRENCE $ 15,000,000
AN =
EXCESS LIAB CLAIMS-MADE CUE 7011760032 11/08/2023{11/08/2024 | psgrecaTe N 15,000,000)
oep | X[ Rerenmons 10,000 $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN X[ e [ [ oo 000
D |ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT
OFFICER/MEMBEREXCLUDED? NIA WC 7 11760015 11/08/2023|11/08/2024 A 3 —
(Mandatory in NH) E.L. DISEASE - EA EMPLOYEE] § 1,000,000
If yes, describe under
DI‘E’SCR!PTION OF OPERATIONS below, E.L DISEASE - POLICY LIMIT | § 1,000,000
E |Cyber Tech / E&O W36194230101 11/08/2023|11/08/2024 [Fach Claim $5,000,000

Named Insured is completed to read:
Kofile Intermediate Holdings, LLC
GovOsS Software Intermediate, LLC
Rofile, Inc.

Kofile Products, Inc.

SEE ATTACHED

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attachad if more space is required)

CERTIFICATE HOLDER

CANCELLATION

Craighead County
511 Main Strest

Jonasboro, AR 72401

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

bl

P

©1988-2016 ACORD CORPORATION. All rights reserved.

ACORD 25 (2016/03) The ACORD name and logo are registered marks of AGORD

SR I0: 26325625

BATCH: 3587056
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CRAIGHEAD COUNTY, ARKANSES

Eh ’Zﬂ"f’i 34: PRESERVATION, IMAGING, & MCROFULM
SERVICES OF HISTORICAL (RIMINAL RECORD BOOUS FOR
?hi CaA%U AD COUNTY CIRCUIT CLERYCS OFFICE

DUE: WEDNESDAY, AUGUST 21, 2024, 2:00 P.M.

a A sheetis considerad oversized if the shortest shesi edge measures grauter than 127,
2

& 37 ijl

roject is splif, then o minimum $120.00 per roll cost for if;ﬁm microfilm will apply fo sach order.
P 5P

&

= The Circuit Clark signs off on an inventory prier to commencemant of services, and upon acceptance of deliverables.

<1 All required RFP Servnces are mcluded in Koflle $ pncmg Koﬂle S
s | Imaging Pricing includes physical prep for scanning. Prep
“ lincludes unfolding and orientation of documents.

s - | Kofile's pricing includes all services outlined herein. There are no
0.1 hidden costs due. Pricing includes any required services,

- lincluding all labor, equipment, supplies, and transport services (if
lapplicable). The cost for ad hoc records requests are also
“lincluded in the Price.

ar | Kofile only presents price points associated with all services
tworthy of the County's investment.

Scops of Work Defined

(PRY) Prasarvation—(onserve, Ireul, Mend & Repair, Deucidlfy, Facapsulate, & Bind

]

]

)

(reation of u permanent log {noling tonditivn, pagination, chornderistics, umﬂ traatments) for eadh ifem upon
receipl. tems are inspectad ond control numberad us netessary. A finel quality chack references this log.
Surface claun sheets to remeve deposits. This includes dust, seet, airborne particulate, sedimentaiion, insedt
detritus, or even hislogical/mineral contominants. Tools include a microsputule, dusting brush, lutex spongs,
powderad vinyl eroser, or block eruser.

Remove nen-urchival repairs or fostenars, such os residuat glues. All tope ond previous mends to be
remeved 1o the exient possible without cousing domage to paper and inks.

Humidify and flatien as necessury te eliminate the possibility of unnecessury fructures or breaks. Tosls fo
flatten’ include fucking irons, haat presses, ond an Yitrusenic Humidification Chumber.

Mend tears with archival, acid free, and reversible materiels. Mending is accomplished with eithar Jopanase
tissue and methyl cellulose adhasivs, or un verylic based and heat sef tissue,

Deacidify ench side of each shest after careful tasting with o custom solution of magnesium oxide, whith
neutralizes acidic inks nad g*zwﬂ by providing an elkeline resarve. Rondom testing enssres an 8.5 pH with g
deviation of na more than .

Encapsulate each sheet ina 1;;,« Faf Archival Polvester Pocker™ . Fach cusiom envelope is composed of
5»{};’1@ i SH725® Mylar amd includes o patented design. Dimensiens maich the "hook block,” with o 147
hinding margin
Bind in cusiom-fittad Disaster Sufe County Binder™ (DSB). Each is manufaciured on o per-hool basis und
sized to 1/4” incremental copacities. A dedication/ireutment repert is included in the binder.

(10} Archivel Imaging—image (apfurs, Frocessing, & Enfoncemants

&

&

(apture images ot o minimum of 300 dpi ot 256 gray levals, ensuring the highest quality for peor contrast
and legibility. Gray-scals ensures optimum reselution for ench pags.

Imagas secumulate as Graup 1Y bi-tonnl images in o stenderd TIFF format [single or multi-pags].

IMAGE PERFELT, Kofile's proprisiury sofiwars, ensurss the optimum imoge guality with custom image clean
up and enhantemants such as deskew, despeckle, charadier repair, polarily reversel, and zonal processing.

PAGEAS 149




CRAJGREAD COUNTY, ARKANSAS
1D NG, 2024-34: PRESERVATION, IMAGING, & MICROFILM
SERVICES OF HISTORICAL CRIZINAL RECORD BOOKS FOR

THE CRAIGHEAD COUNTY CIRCENT CLERI'S OFFICE
DUE: WEDNESDAY, AUGHST 21, 2024, 2.00 P.1.

Crop extess blank spacs around image. This may invelve manual cropping to insure hest quality image.
Images are named (tagyed for the directory file struciure) by Book/Vol./Page.

imuges are grouped (stapled) together o form documents.

When multiple documsnis exist on u single puge, images are split so that each document is viewable
individually.

It requested, annotations are supporied to allow the electronic addition (Book/Yolume/Page or Custom) on
the digital image to assist in recording keeping.

Page Validation {nutomated PG. numbering for validation).

Each image is certified and sight-checked to ensure there are no n meszmg puges, doubls feeds, and to account
for “A” poges (odded to the original).

The County recsives o MASTER (e.g., (D, DVD, fip, flosh drive) in & medium suitable to the project size.

{(MM) Archival Microfilm

]

Archival silver microfilm is produced in 18mm from the nawly processed digital imoges. Microfilm serves as
a security backup for disusier recovery.
Microfilm is EPM's Life Expectancy (LE) 500 years ImageLink pelyester-base silver gelatin-type film. This film
is non-flommable and wound with the emulsion side fucing away from the center of the reel.
All microfilming procedures are archival quality und produced according to ANS! Standerds. For this work,
Kofile uses imagelink’s Archive Writer (hy EPH).

Film format is 16 mm x 100 f x 5 mifvoll. Plats andd oversized s‘we% are cuptured on either 16 mm or 35 mm
microfilm, depending on size.
All silver microfilm produced by Kofile and stored in compliunce with 150 18911:2010 hs o Life Expectancy
rating of 500 years (LE 500},
tach box is labeled to identify its contents.

PAGE 49149



Y, ARKANSAS
BID N0, 2024-34: PRESERVATION, WIAGING, & MICROFILH
VICES OF HISTORICAL CRMINAL RECORD B0 FOR

THE CRAIGHEAD COURTY CIRCUIT CLERK'S OFFICE
DUE: WEDHESDAY, AUGUST 21, 2024, 2:00 P4,

i

August 20, 2024

The Honorable Marvin Day

Judge of the County of Craighead
511 Union Street, Suite 119
Jonesboro, AR 72401

Dear Honorable Marvin Day,

Please find Kofile Technologies, Inc.'s (hereby Kofile) response to the Craighead County's
Invitation fo Bid (ITB) [Bid No. 2024-34]/Request for Proposals (RFP) for Preservation, Imaging,
& Microfilming Services of Historical Criminal Record Books for the Craighead County
Circuit Clerk’s Office herein. This proposal is in full compliance with the RFP's required scope
of services. This proposal is valid for ninety (90) days from the deadline for delivery of
proposals to the County.

By choosing Kofile to complete all of the required services without reliance on
subcontractors, Craighead County ensures unparalleled security for records from start to
project finish. Kofile offers the industry highest insurance coverage, personalized pickup
and delivery at the convenience of the County, facility security, fracking and handling
procedures, guarantee on all deliverables, and quality of workmanship.

Kofile provides a combination of services and knowledge that no other single vendor
provides. Kofile provides the Best Value for any project involving active and permanent
retention records, especially for those addressing historical, deteriorated, poor resolution,
and/or fragife originals.

Kofile has identified its client references, list of technical equipment, key personnel graphic,
and image processing examples in {included in Appendix A) as confidential under the
protections for trade secrets, confidential, and proprietary information (all identified with
yellow sidebars). Also, please see herein for the requested Cerfificate of Insurance.

Kofile prepared the required samples, with delivery directly fo the County Judge’s Office on
August 1%h, please see the FedEx delivery confirmation in Appendix B, Page 69.

Please see the Original submission binder for the 5% Bid Bond Cerfificate.
Kofile appreciates the opportunity to submit a proposal and support Craighead County.

Sincerely,

Sharon Adams
Chief Financial Officer

S,



CRAIGHEAD COUNTY, ARKANSAS
BID 10, 2024-34: PRESERVATION, IMAGING, & MICROFILM
SERYICES OF HISTORICAL CRIMINAL RECORD B0OKS FOR
D OEYECUTIVE CHAMMADY THE CRAIGHEAD COUNTY CIRCUIT CLERICS FFICE
8. EXECUTIVE SUMMARY DUE: WEDNESDAY, AUBUST 21, 2324, 200 P.1.
S N ShETsEeTe s

PROJECT QVERVIEW

The proposal is in response to Craighead County’s Invitation to Bid (ITB) [Bid No. 2024-34]/
Request for Proposals (RFP) for Preservation, Imaging, & Microfilming Services of Historical
Criminal Record Books for the Craighead County Circuit Clerk's Office. Kofile Technologies,
Inc. (Kofile) will provide the all required services. Kofile is uniquely qualified to complete
Craighead County's modernization and digital access goals as evidenced herein without
reliance on subcontractors.

Records identified for service include 13 volumes of historical Criminal Record Books dating
1878-1972. Kofile's representative and Account Executive, Mike Patty, has reviewed the
records for service. All page and image counts are Good Faith Estimates.

Preservation services include conservation freatments, deacidification, encapsulation, and
binding. With Preservation, Craighead County has access to Kofile's proprietary archival
products developed for local archives—the Lay-Flat Archival Polyester Pocket™, and the
Disaster Safe County Binder™ (DSB). Kofile holds the patent on both of these proprietary
archival storage products. Kofile remains the sole source provider for both of these
revolutionary products.

Ja It Once All items indicated receive Archival Digitization includes capture and
Do 1t Right processing (custom image enhancement and cleanup) and optimization
’ for access. enhancements. Kofile's services are not 'as-is’ or 'scan it & forget

Da It Forever it." Images are the highest quality and are free of distortion and loss of

- Information due to capture failures. Security backups on archival microfiim are created

from the newly digitized images. Please see Appendix A for examples of the level of image
cleanup and zonal enhancements that Kofile is recommending with its solution.

Kofile is available to begin the project upon award of contract. A kickoff call will occur
within 30 days of contract execution and will set mutually-agreed-upon timelines. at least
20 fo 22 weeks for completion (delivery of preserved items and digitized images). Upon
award, Kofile will discuss with the Circuit Clerk whether the project is addressed batches
(with staggered pickups and deliveries). Each batch will require at least 20 to 22 weeks for
completion (delivery of preserved items and digitized images). Records are transported
from Jonesboro to Dallas by Kofile staff an off-the-shelf and on-the-shelf" service.

WHY KOFILE?

Craighead County is assured of a vendor with the capacity and experience to handle any
scale project—from one document to thousands of volumes. Kofile has over six decades
of experience providing similar services for local public records, with core root companies
dating to 1961. Kofile has regional Conservation & Digitization Labs throughout the US, with
its headquarters in Dallas, TX.

With Kofile, Craighead County is assured of a vendor that specializes in working with local
government recording offices and understands the essential needs of this RFP. Kofile
intimately understands the responsibility and required functions of recording offices.

Please see the following for an overview of other key differentiators beneficial to
Craighead County in this project.

PAGE 2189



4, REFERENCES

Kofile establishes enduring professional relationships with its customers and remains loyal fo
each project. Kofile projects are often long-term and based on annual fiscal budgets that
fluctuate. Kofile prides itself on excellent customer service and continued devotion to
serving the public good.

Ayua:g

(RATGHEAD COUNTY, ARHANSAS

BID NG, 2274-34: PRESIRVATION, IMAGING, & MICROFILM
SERVICES OF HISTORICAL CRIMINAL RECORD BOOKS FOR
THE (RAIGHEAD COUNTY CIRCUIT CLERICS OFFICE

DHE: WEDWESDAY, AUBUST 21, 2024, 2:00 P.M.

ssissinni County Clerk’s Offics, Blythevilis, AR

Lnn m ?emn ;

Hon. lanice Currie, County Clerk

hddrw

200 West Walnut, Room 107, Blytheville, AR 72315

T aph«: %/H

1870/ 7622411 | 870/838.7784

I:ma i

"I mississippiciel

@arkansusderks.com

Saape of Wﬂﬁ

2093 KFP Award for Preservation, Imaging, & Microfilm of records dating to Severeignty (Marriage Books,
1867 Freadman Book, and Probate Docket and index), project valued ut $744,600.

Agengy

Mississippi County Cirouit Cer 2, Blytheville, AR

Contuit Person

Hon. Lestie Mason, County Circuit Clerk

diddress

| P.0. Box 1498, Biythevilie, AR 72316

TelephonsFux

870/ 762.2332 | 870/762.8148

Frnail

leslie.muson@miscocirouit.com

Seope o Work

. Trust, Mortguge-Real Estate, Military Dischorg

9023 RFP Awaord for Preservation, Imaging, & Microfilm of records duting e Sovereignty (Indexes, Dead of
rga, and Plat Books), preject valued ot $1,000,000.

Ag 2Ly

L’lm {ﬂuwﬂm (ffice, Tuiw @}(

innm Pemnf, Hon. Michoel Willis, County Ulerk

édwms

§-1004

218 W, 6th 5T, Tsh FL, Tulsg, Oldahema 7411
9

Te @gahmm/mu*

18/ 596.5801 / /A

Email

mwillis@tulsucounty.org

 Seape of Work

D1 4-cusrent,

Multiple proiacis for the preservation and digitization or historical volumes.

Aganty

wlier, GK

lmmm fmmw (ferk’s th (h

Confact Person -

Hon. Alicio Wagnen, County Uerk

i\dtﬂ%as% |

811 Manvel Avenue, Suite 5, Chandler, OK 748334 (P.0. Box 126}

Telephone Fux

405/ 258.1264 | 405/ 258.0439 ’

Email

awagnon{CDlincelncountyok.org

Scope of Work

ﬁ'? ‘Jg E

Presaryvaiion, imaging, and Micro torizal volumes, including Surveyors Records. 2020-Present.

PAGE 3T 169
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CRAIGHEAD COUNTY

INVITATION TO BID-Not an Order |

Craighead County Judge's Office

511 Union St.; Suite 119

- Joneshoro, Arkansas 72401

|PURCHASING OFFICE

'|BID NO.” 2024-34 :
Sea!ed bids, subject to the conditions on the reverse hereof, and as may be attached  herefo,

IDATE: August5, 2024

wil be recerved at this offrce o

ontil_2:00 PM 00 PM_August 21, 2024, local fime and then publicly opened, for furnishing the supplies, materials, : I
T

I

andJor services as ¢ as descnbed below

Bids will be opened August 21, 2074. .

2:00 P.M. Local Local fime

BY: Al Haines i f

. Maxrmum Delrvery or complétion fime after issuance of Purchase _ —

Order or work ordered byCounty _days,
- item# 1 _DESCRIPTION
1. IThe rntent of these specrﬁcatlons is to Preserve and drgmze Criminal Record 800ks

to furnlsh ' J —

S

. faiclity, according to the attached speGifications’

- |Bid bond of 5% of fotal proposal cost must accompany bid package.

Bid must be srgned by authonzed company representative.

__I

Bidder. sholld:
A, Clgarly define and list warranty informiation on each item in years
{B. Include all charges FOB  Jonesboro,  Arkansas 72401 | in bid price.

- [C. Include product hterature and specifications with bid.

E, Note bid number on-outside of bid envelope.

G. Spetify approximate delivery time in days, if awarded bid.

) i}, Biddér should guote same or equal equipment as specrf ed.

Does biddér meet all equipment specifications? Yes_ X l\[oh _
_If no, clearly list and define differences on a separate sheet.

. Brdder should put total bid price on this sheet.

Total bid Packagg__s_ $43,774.50

_|PURCHASING DIRECTOR ™~ T

all services, equipment, supplies, all ather costs, including fransporting costs from County  facility | ti) cbntractors

D. Al refevant informafion will be considered when etermining best bid for Graighead County, | T

Execurrom OFBID ~~

|Date 81 7/202_4_

We the undersrgned have read all e fequirements set forth rrr this bid proposal including spacifi ications, |

rnstructrcns, coridifions, and

pértinént information’ 'regarding the articles berng bid on, and we agree to fumrsh

articles at the prices staited,

Arkansas Use Tax Regist NG, Anﬂlmaﬂnnﬂwmgmg &1—%“% VE[D 2 T «L

"

j(Person Authorized to Sign Bids) Tile _avid Jonas, CEO

UNSIGNED BIDS WILL BE REJECTED -

m«'

BrdderQﬁiggmggyg, Inc. dbé_c_:_a_p}tal [yping _Ad_c_iress1627 Spur Branch Rd Williston SC 29853 ™ )

2D = ;‘

BIDS ARE SUBJECT TO REJECTION L UNLESS SUBNITTED ONTHIS FORM ™ ST

NOT!CE TO BIDDERS, SEE REVERSE SIDE OR ATTACHMENTS FOR INSTRUCTIONS AND CONDITIONS
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SPECIFICATIONS

Craighead County Circuit Clerk

Project Overview-Estimated Quantities and pricing

Level of Service

PRV M MM |
) Archival |Estimated
Record Series  Volume No. Date Range  Page/lmage Count Preservation| Image |Microfilm| Total
1 |Crimal Record 1 18781888 636 1908.00 | 636.00 | 954.00 |3498.00
2 |Crimal Record 2 1888-1893 688 2064.00 | 688.00 | 1032.00]3784.00
3 |Grimal Record 2 18871893 598 1794.00 | 598.00 | 897.00 |3289.00
4 [CrimaiRecord 3 1893-1898 677 2031.00 | 677.00 |1015.50 3723.50
5 |Crimal Record 3 18781887 600 1800.00 | 600.00 | 900.00 |3300.00
6 |Crimal Record 6 19191928 494 1482.00 | 494.00 | 741.00[2717.00
7 |Crimal Record 7 1628-1950 606 1818.00 | 606.00 | 909.00 {3333.00
8  |Crimal Record 8 " 1950-1963 582 _1745_06 582.00 | 873.003201.00
©'9  |Crimal Record 9 19631969 633 1899,00 | 633.00 | 949.50 | 3481.50
10 . |Crimal Record 10 19691972 B0 2040.00 | 680.00 | 1020.003740.00
11 |Crimal Record N/A 1899-1910 689 2067.00 | 689.00 11033.50 |3789.50
12 |Crimal Record NIA 19191928 384 1152.00 | 384.00 | 576.00 2112;60
13 [Crimal Record NIA 1893-1903 692 2076.00 | 692.00 [1038.00 | 3806.00

Project Total| 23,877.00 7,959.00 [11,938.50| $43,774.50
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Home of the World’'s Smartest Office

PROPOSAL FOR PRESERVATION, IMAGING, & MICROFILM SERVICES
OF HISTORICAL CRIMINAL RECORD BOOKS

Prepared by:

David Jonas
Capital Typing
1627 Spur Branch Road _ Submitted on
Williston, South Carolina 29853 8/17/2024
EMAIL: david@capitaltyping.com

PHONE: 800-784-9402
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David Jonas (CEQ)

Officemotive, Inc. dba Capital Typing

- 1627 Spur Branch Road

Williston, South Carolina 29853

Home of the World's Smartest Office david@capitaltyping.com | 800-784-9402
\

A. TRANSMITTAL LETTER

8/17/2024

Craighead County Circuit Clerk's Office
123 Main Street
Jonesboro, AR 72401

Subject: Preservation, Imaging, & Microfilm Services of Historical Criminal Record Books for
the Craighead County Circuit Clerk's Office — BID NO. 2024-34

Dear Purchasing Director,

Capital Typing is pleased to submit our proposal in response to the Preservation, Imaging, &
Microfilm Services of Historical Criminal Record Books for the Craighead County Circuit Clerk's
Office (BID NO. 2024-34). We are fully committed to providing the highest quality services required
by the County, ensuring that the historical records of Craighead County are meticulously preserved,
accurately digitized, and securely archived for future generations.

Our proposal is valid for ninety (90) days from the deadline for delivery of proposals to the County, in
full compliance with the requirements outlined in the RFP. This commitment reflects our confidence
in our ability to deliver on every aspect of the project, from the initial assessment and preparation of
the records to the final delivery of high-resolution microfilm and digital copies.

Capital Typing believes we are the most qualified provider for this project due to our extensive
experience in the preservation and digitization of historical records, particularly for government
entities. Over the past 15 years, we have successfully completed similar projects for various local
governments, legal institutions, and archival organizations, always adhering to the highest standards
of accuracy, security, and compliance.

Key reasons why Capital Typing is uniquely positioned to deliver on this project include:

e Expertise in Historical Preservation: Our team includes conservators and specialists who
have dedicated their careers to preserving fragite and historically significant documents. We
understand the nuances involved in handling, repairing, and archiving such materials.

e Advanced Microfilming Capabilities: We utilize state-of-the-art microfilming equipment that
meets ANSI and ISO standards, ensuring that every detail of the original documents is
captured with precision and stored on archival-grade microfilm designed to last for centuries.
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e Comprehensive Quality Assurance: Our rigorous quality control procedures include 100%
page verification, random sampling, and multiple levels of review to guarantee that all images
are accurate, clear, and complete.

o Secure and Compliant Operations: Our facility is equipped with climate-controlled archival
storage, advanced fire suppression systems, and robust security protocols to ensure the
safety and integrity of your records throughout the project.

We are in full compliance with the specifications outlined in the RFP and have thoroughly reviewed
the requirements. We take no exceptions to the specifications and are prepared to meet all outlined
expectations without deviation.

Thank you for considering Capital Typing as your partner in this important project. We are eager to
contribute our expertise to the preservation of Craighead County’s historical criminal record books
and look forward to the opportunity to discuss our proposal further.

Sincerely,

Y R

David Jonas (CEO)
CEO and Project Manager
Officemotive, Inc. dba Capital Typing
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COST PROPOSAL FORM

Note: Note that a page is defined as one side of a sheet of paper. One sheet contains two
pages. Each page with recorded data is considered an image, unless it contains multiple
record entries. In those instances, the County requires that documents are separated into
separate images. The County Circuit Clerk does not require the imaging of blank pages,
unless otherwise directed so by the County Circuit Clerk. The County requires that all
amendments and attachments receive the appropriate level of service.

Criminal 1-10 & (3) 1878-1903 | Preserve (Conserve, Dedcidiy, 543,774 .50
Record Book |Vols, Encapsulate, & Bind in Disaster-Safe ! :
Unmarked Archival Binder), Digital Imaging, &

Archival Silver Microfiim Back-ups

Officemotive, Inc. dba Capital Typing
(Offeror Legal Name)

27-0671978 « D9XABSBJQ3Q9
(Federal ID Number) : (SAM.gov Entity ID)

1627 Spur Branch Road #275, South Carolina 29853
{Physical Address) '

, PO Box 275 Williston, SC 29853
(Mdailing Address)

David Jonas CEO

(Primary Contact Name) (Title)

david@capitaltyping.com 800-784-9402 ext 701

(Email Address) {Phone Number)

|, _David Jonas (Name of Authorized Signatory), representing
Officemotive, Inc. dba Capital Typing [Legal Name of the Offeror),

submit the above written offer(s) to supply the Services specified herein. | have carefully
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examined each item of the specification and agree fo full compliance of each item within
the RFP. Any Services in the RFP Specifications that | cannot deliver have been described
and explained, on a separate sheet which shall become part of this proposal. | understand
that all written exceptions and / or deviations from the above specification will be

considered in total when reviewing the Offers proposed.

mmmmm

(Signed Name)

David Jonas
{Printed Name)

CEO
(Title)

8/17/2024
(Date)




J. PROPOSAL CONTRACT

PROPOSAL CONTRACT FOR SERVICES

This Contract for Services ("Contract") is made and entered into on this [Date] by and between:

Client:

Craighead County Circuit Clerk’s Office
511 Union St.; Suite 119

Jonesboro, Arkansas 72401

(870) 933-4530
dvaughn@craigheadcountyar.aov

Contractor:
Capital Typing
1627 Spur Branch Road

South Carolina 29853

info@capitaltyping.com

(555) 1

1.

23-4567

SCOPE OF WORK :
Capital Typing agrees to perform the following services ("Services") for the Client:

1.1.  Preservation, Imaging, and Microfilm Services

1.1.1.

1.1.2.

1.1.4.

1.1.5.

1.1.6.

Preparation and Organization: Safely dismantle volumes, unfold documents,
remove harmful tapes, and clean documents using appropriate archival
methods.

Condition Assessment and Conservation: Deacidify, mend, and encapsulate
documents using archival-quality materials, in accordance with American
Institute of Conservation (AIC) Standards and techniques recommended by
the U.S. Library of Congress and National Archives.

Digital Imaging: Capture, process, and enhance images, ensuring each image
is free from distortion or loss of information. Images will be captured at 300 dpi
greyscale, processed to Group IV format, and saved in PDF or TIFF format.
Microfilm Creation: Convert digital images to 16mm microfilm using Life
Expectancy (LE) 500 Microfilm, adhering to ANSI specifications. Each roll will
be stored in an acid-free box, properly labeled, and inspected for quality,
including resolution tests and spot checks.

Quality Control: Perform comprehensive quality checks, including a 100%
manual review of images to ensure accuracy and clarity. Re-process any
images that do not meet quality standards at no additional cost to the County.
Archival Storage: Store completed microfilm rolls in acid-free boxes within a
climate-controlled archival vault that meets strict environmental standards,
including EF 5 Tornado Resistance.
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1.2. Project Management
The Contractor will assign an experienced Project Manager who will work closely with
the County’s Project Management to ensure successful project completion, including
handling transportation, tracking, and secure storage measures during the project.

1.3.  Security Procedures
Confidentiality and security of the records are a primary concern. The Coniractor’s
location of work will maintain strict security, including 24/7/365 camera monitoring,
controlled entry, and fire suppression systems. The location of work will also adhere
to archival climate and humidity control standards.

TERM
This Contract shall commence on [Start Date] and continue until [End Date], unless

terminated earlier in accordance with the terms set forth herein.

COMPENSATION

3.1. The Client agrees to pay Capital Typing a total fee of [Total Amount] for the Services
provided under this Contract.

3.2. 3.2 Payment shall be made in full within 30 days after the delivery and acceptance of
the completed work.

DELIVERABLES
Capital Typing agrees to deliver the following:

4.1.  Completed microfilm rolls as specified in the Scope of Work.

4.2. Digital copies of the microfilmed documents, if applicable.

4.3. Detailed labeling and storage information for all completed microfilm.

4.4,  Afinal report summarizing the work performed and quality control measures taken.

CONFIDENTIALITY
Capital Typing agrees to maintain the confidentiality of all documents and materials provided
by the Client and to use such information solely for the purpose of performing the Services
under this Contract.

TERMINATION

Either party may terminate this Contract with [Number] days written notice to the other party.
Upon termination, Capital Typing shall be compensated for all work performed up to the
termination date.

WARRANTIES AND LIABILITY

7.1. Capital Typing warrants that the Services provided under this Contract shall be
performed in a professional and workmanlike manner, in.accordance with industry
standards. :

7.2. Capital Typing shall not be liable for any indirect, incidental, or consequential
damages arising out of the performance of this Contract.

INSURANCE REQUIREMENTS
Capital Typing shall maintain the following insurance coverages throughout the term of this
Contract:
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10.

11.

12.

13.

14.

8.1.  Workers' Compensation Insurance:
e Bodily injury by accident: $1,000,000 each accident
e Bodily injury by disease: $1,000,000 each employee
e Bodily injury by disease: $1,000,000 policy limit

8.2. Commercial General Liability Insurance: $1,000,000 per occurrence with a
$2,000,000 general aggregate limit.
8.3.  Property of Others Insurance: $1,000,000 per occurrence.
8.4. Commercial Automobile Liability Insurance: $1,000,000 combined single limit.
8.5.  Professional/Cyber Liability Insurance: $5,000,000 each claim.
8.6.  Valuable Papers Insurance: $1,000,000 each claim.
8.7,  Special Conditions:
e Name the County as additional insured. _
e Provide for 30 days' notice to the County for cancellation or non-renewal.
e Apply coverage on a primary and non-contributory basis. :
e Waive subrogation against the County, its officers, and employees.

PIGGY-BACK CLAUSE

This agreement allows other political entities, special districts, and related non-profit entities
to utilize the same pricing, terms, and conditions for similar services provided by Capital
Typing. These entities will make purchases in their own name, handle direct payments, and
be liable directly to the contractor, holding Craighead County harmless.

RIGHT TO INSPECTION -

The County reserves the right to make unannounced visits to the Contractor’s facility to
inspect the work in progress. Failure to comply with the contract requirements will constitute
default and may result in cancellation of the contract.

FORCE MAJEURE

Neither party shall be liable for any delays or failures in performance due to circumstances
beyond their control, including but not limited to natural disasters, acts of war, or government
regulations.

GOVERNING LAW
This Contract shall be governed by and construed in accordance with the laws of the State of
Arkansas. '

ENTIRE AGREEMENT
This Contract constitutes the entire agreement between the parties and supersedes all prior
agreements, understandings, and communications, whether written or oral.

AMENDMENTS
Any amendments to this Contract must be made in writing and signed by both parties.

IN WITNESS WHEREOF, the parties hereto have executed this Contract as of the day and
year first above written.

Preservation, Imaging, & Microfilm Services of Historical Criminal Record Books/Bid No. 2024-34 Page 53



Client:

[Client's Name]
[Title]
[Company]
[Date]

Contractor:

David Jonas

CEO and Project Manager
Officemotive, Inc. dba Capital Typing
[Date]
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